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To add your CUEA students email accounts on the Gmail app, 
follow these steps:  

1. Open the Gmail App: Launch the Gmail app on your smartphone or tablet.  

  

2. Access Settings: o  Tap on your profile picture or initial located at the top right corner of the 

screen.  

 

3. Add Another Account: o  A menu will appear showing the accounts currently logged in. Tap on "Add 

another account."  

 

4. Choose Account Type:  

   Select Google   
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5. Sign In:  

o Enter the email address of the account you want to add. o  Tap "Next."  

  

6. Enter Password:  

o Enter the password (CUEA2025) and tap "Next."  
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7. Agree to Terms:  

o If prompted, read and agree to the terms of service and privacy policy.   
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8. Account Added:  

o After successful sign-in, you will see the newly added account in your Gmail app.  



CUEA ICT  

  

9. Switch Between Accounts: o  To switch between accounts, tap on your profile picture or initial at 

the top right and select the desired account from the list.  

That's it! You can now manage your CUEA students email 
accounts within the Gmail app.  

  


